
 

 

THE FACULTY OFFICE OF THE ARCHBISHOP OF CANTERBURY 

NOTARIES (PRACTICE CERTIFICATE) RULES 2012 

Consultation – May 2019  

 

The Faculty Office is consulting on its intention to introduce a new formula for the calculation of annual 

practice fees. This consultation is the second of two consultations as described below.  

The consultation will close on Monday 1 July 2019 

 

INTRODUCTION 

First Consultation  

In March last year, the Faculty Office consulted on its plans to introduce arrangements to authorise notarial 

practices. The consultation was wide ranging and included questions on the approach to practicing fees. 

For reasons which were explained this is a long-term project; to be undertaken in 3 phases. 

The consultation outlined 3 alternative models for the calculation of annual practice fees which were:  

• A fee based on turnover. This is the model adopted by the Solicitors Regulation Authority. 

• A fee based in the number of “fee earners.” This is the model adopted by IPReg. 

• A fee based on the number of notarial acts  

(each with a base or minimum fee) 

This consultation also indicated that conveyancing and probate activities (or, alternatively, practices which 

held client monies) might attract additional fees. This model is similar to that adopted by CILEx Regulation. 

All of these models would benefit sole practitioners with modest practices. 

Response to the First Consultation  

The response to this consultation has been published. 

http://www.facultyoffice.org.uk/wp-content/uploads/2018/12/For-website-Faculty-Office-Response-to-the-

Consultation-finalx.pdf 

http://www.facultyoffice.org.uk/wp-content/uploads/2018/12/For-website-Faculty-Office-Response-to-the-Consultation-finalx.pdf
http://www.facultyoffice.org.uk/wp-content/uploads/2018/12/For-website-Faculty-Office-Response-to-the-Consultation-finalx.pdf


 

There was, overall, strong support for a new formula based on turnover.  

The Faculty Office determined to introduce a revised practice fee formula ahead of practice authorisation 

being introduced in full and indicated that there would be a further consultation in Spring 2019 on the detail of 

a new fee formula and indicated that practice fees would be targeted and calculated as follows:  

• A fixed fee paid by all notaries, plus 

• A "top up" fee based on gross turnover (the exact formula will be determined after an analysis of 

the income information requested within the 2018/19 practice fees return). Third party 

disbursements would not be regarded as turnover for the purposes of the calculation 

• A further fee if client monies are held – this fee is intended to cover the cost of the annual 

inspection and office resource. The accountant's fee will be on-charged separately. A similar formula 

has already been adopted by CILEx Regulation 

The funding of the Contingency Fund would be reviewed. Although it is shown separately for transparency 

purposes, it is essentially an element of the overall practice fee.  

The fees paid to notarial inspectors and supervisors would also be reviewed. The Faculty Office is to seek 

additional members for the panels.  

The new formula is intended to introduce a fairer system in terms of risk (resource) and affordability 

The Need for change 

There is a pressing need for the practice fees to generate more income.  

http://www.facultyoffice.org.uk/wp-content/uploads/2018/09/Registrars-Annual-Report-Y-E-31-March-2018-

Financial-Statements.pdf 

The accounts to March 2018 show a modest surplus of £9,886.  

However, there are no reserves to meet capital projects. For example, the Faculty Office is undergoing an IT 

modernisation programme which was necessary but is being met out of income (with a consequential impact 

on the annual budgets). 

Projected Shortfalls 

The budgets  

The budgets have been published. 

http://www.facultyoffice.org.uk/wp-content/uploads/2018/09/Registrars-Annual-Report-Y-E-31-March-2018-

Financial-Statements.pdf 

Based on 758 practicing certificates (the number for the practising year 2017/8) and a practice fee of £520 the 

projected budget for: 

- 2018/19 shows a surplus of £175 

- 2019/20 shows a deficit of £34, 495 

- 2020/21 shows a deficit of £17,545 

http://www.facultyoffice.org.uk/wp-content/uploads/2018/09/Registrars-Annual-Report-Y-E-31-March-2018-Financial-Statements.pdf
http://www.facultyoffice.org.uk/wp-content/uploads/2018/09/Registrars-Annual-Report-Y-E-31-March-2018-Financial-Statements.pdf
http://www.facultyoffice.org.uk/wp-content/uploads/2018/09/Registrars-Annual-Report-Y-E-31-March-2018-Financial-Statements.pdf
http://www.facultyoffice.org.uk/wp-content/uploads/2018/09/Registrars-Annual-Report-Y-E-31-March-2018-Financial-Statements.pdf


 

The Faculty Office believes that a simple linear increase in the practice fee is unacceptable and even a 

relatively large increase for each notary will not generate enough income to meet the deficit (assuming 

numbers levelled out). 

Decreasing Numbers in the Profession  

Numbers in the profession are currently neither stable nor increasing. On average numbers fall by 20 each 

year. 

In 2010 the Faculty Office issued 882 practising certificates. Last year the number was 758 and this year it is 

some 750. 

This has had a significant impact on income. 

The projected deficits for 2019/20 and 2020/21 are, therefore, very likely to be more than projected. This is on 

the basis of a practising certificate fee of £520 per notary. Furthermore, in 2018/2019 the small surplus 

predicted of £175 ended up as a deficit of £10,900. 

Profile of the Profession 

This year notaries shared details of their income. The range of income is very wide. A very large proportion of 

notaries (largely those who are post retirement as solicitors and working part-time) earn only a very modest 

income. Others (albeit a very much smaller number) earn incomes more in line with London based solicitors. 

Based on the information provided the range of incomes is: 

% Notaries in Bands  
£0k-£15k  47.27% 

£15-£50k  33.42% 

£50k-£150k  11.58% 

£150k-£300k  1.73% 

Over £300k  5.99% 

   

  100.00% 
 

It has proved very difficult to develop a practice fee formula which will deliver a sufficient and stable income 

but is: 

• fair to all notaries 

• recognises the range of income profiles which is heavily weighted at the low end   

• not unduly complex 

• deliverable through the new IT system (after any transition period). 

Proposals 

The proposed fees for each notary for 2019/20 are set out below: 

Turnover  Fees 

  

Up to £15,000  £450 

Up to £50,000 £560 

Up to £150,000 £800 



 

Up to £300,000 £1,000 

Over £300,000 £2,250 

 

This will generate practice fees income of £484,160 

The fees are banded. The vast majority (81%) of notaries are in the two lowest bands.  

• Those notaries in the lowest band will benefit from a reduction in the fee from £520 to £450. 

• Fees for notaries in the second band are increased by a modest – inflation based – amount.   

To achieve "parity" a decision was made to base (as a starting point) the calculation of the fee as a percentage 

of declared income and then adjusted.  

The Faculty Office recognises that the fee expressed as a percentage of income at the top of any band is lower 

than at the bottom of the same band. This could have been addressed by the adoption of a sliding scale rather 

than bands, but this was considered to be unduly complex. 

The ranges are shown in the table below. 

FEE AS A % OF TURNOVER    

     
Turnover Fee  Rounded  

     
Up to £14,999 £450 3.0002% 3.00%  

     
£15,000 £560 3.7333% 3.73%  
£49,999 £560 1.1200% 1.12%  

     
£50,000 £800 1.6000% 1.60%  
£149,999 £800 0.5333% 0.53%  

     
£150,000 £1,000 0.6667% 0.67%  
£299,000 £1,000 0.3333% 0.33%  

     
£300,000 £2,250 0.7500% 0.75%  
£400,000 £2,250 0.5625% 0.56%  
£500,000 £2,250 0.4500% 0.45%  
£750,000 £2,250 0.3000% 0.30%  

 

Turnover Years 

Practice fees will be calculated on the accounting year of the notary expiring immediately before the annual 

renewal application. 

 

 

 



 

 

 

Transition?  

The Faulty Office considered but rejected a transition period. It could have initially limited the number of 

bands which would ease fee collection. It could have held back on the planned decrease for notaries in the 

lowest band. 

Instead the Faculty Office is planning to implement the proposal in full. This will be challenging, and the Faculty 

Office will need the support of the profession. 

Proposals for additional "risk based " fees for notaries holding client monies and/or undertaking conveyancing 

and/or probate remain under consideration for future years. 

Contingency Fee  

It is intended to reduce this year's contribution to the Contingency Fund from £40 to £20. This is possible due 

to recovery of costs awarded in favour of the Faculty Office.  

Working with the Faculty Office  

The Faculty Office will welcome enquiries from individual notaries how they are to calculate their annual fees.   

Sole practitioners practising though a company (or other corporate structure) will be treated as having 

generated the declared turnover personally. 

The Faculty Office is confident that notaries will act with integrity when assessing the own turnover and 

agreeing the amount with those notaries with whom they are in partnership. But we are seeking your views. 

 

HOW TO RESPOND  
 
 
Please respond in writing by 5pm on 1 July 2019 to The Faculty Office:  
 
By email to:  
 
consultations@1thesanctuary.com 
 
Please put “PRACTICE FEES CONSULTATION RESPONSE” in the subject line of your email.  
 
  

mailto:consultations@1thesanctuary.com


 

 Questions about the proposed new formula 

 

1 
 
 

Do you agree the proposed bands?  

2 Turnover will be calculated after third party disbursements and before tax. 
What additional clarity on the calculation of turnover might be considered helpful? 
  
 
 

3 How should the Faculty Office determine the individual practice fees of notaries working 
within a partnership? 
 
 

4 
 
 

How should the Faculty Office determine the individual practice fees of notaries working 
in practice together through a corporate vehicle? 

 

 


